AUSTINMER PUBLIC SCHOOL P&C ASSOCIATION

BY LAWS TO BE READ IN CONJUNCTION WITH PRESCRIBED CONSTITUTION

1.
These rules are made under the constitution of the Austinmer Public School P & C Association (“the Association”).  

2.
The Association is formed for the benefit of the pupils of the school, and will:-

a. Participate as much as possible in the activities of Austinmer Public School (“the school”) and communicate with all members of the school community;

b. Provide additional funding to the school to assist the pupils of the school and all members of the school community;

c. Co-operate in the activities of the Federation of Parents and Citizens Association of NSW (“Federation”) and Regional Councils; and

d. Promote the interests of public education.  

3.
The financial year of the Association will be close on the 30th of September of each year.

4.
The Annual General Meeting of the Association will be held in December of each year as soon as practical following the last meeting of the Association for that calendar year and before the closure of the school for the summer recess. At least 14 days notice of the time, date and venue for the Annual General Meeting shall be given to all financial members recorded on the Register of Members at that time, together with an Agenda listing the items to be considered. The agenda of the Annual General Meeting shall include the setting of the membership fee of the Association for the ensuing year, the appointment of an auditor for teh following year and business is otherwise limited to those matters that are on the agenda. The Committee for the following year shall be elected at the Annual General Meeting. 

5.
No person may serve more than 3 consecutive years on the Executive Committee in the same position.

6.
A General Meeting of the Association will be held on the 3rd Wednesday following the commencement of each term during the school year and also the 3rd Wednesday prior to the ending of each term during the school year.  The meeting will begin at 7.30pm or such other time as may be set by the Secretary and will be held at the school unless members are advised to the contrary. 

7.
Any person eligible for membership of the Association may become a member by paying the required membership fee as set from time to time (“membership fee”) to the Treasurer or any nominee of the Treasurer at any General Meeting. Membership is not open to any person employed in any capacity for reward by the Association and will be immediately revoked in the event a member accepts such employment after having been made a member of the Association.  On payment of the membership fee the Secretary will update the Register of Members so as to include the member on that list after the next general meeting following the payment of the membership fee in accordance with Rule 4 of the Constitution. No person joining the Association is entitled to vote at any meeting of the Association until their name is entered into the Register of Members for that particular year. Membership will remain current until the 31st of December of the year in which the membership fee is paid. 
8.    Members may renew their membership in advance for the following year by payment of the membership fee to the Treasurer or any nominee of the Treasurer at or after the Annual General Meeting but before 31 December that year in which case the membership will remain current until 31 December of the following year. A member may renew his or her membership by paying the membership fee to the Treasurer or the Treasurers nominee at or prior to the first general meeting of the Association for the year following the Annual General Meeting and will remain on the Register of Members on that basis for the first general meeting and thereafter. 
9.        Any member failing to renew their membership by payment of the membership fee on or before the first general meeting of the Association following the Annual General Meeting the previous year shall be removed by the Secretary from the Register of Members. If eligible for membership of the Association such member may, subject to clause 7, again become a member on payment of the membership fee.

11.     Subject to the provisions of Rule 4 of the Constitution no member may vote at any meeting if not a financial member listed on the Register of Members except for the Principal. The Secretary shall be responsible for maintaining an up to date Register of Members.  

12.
At a general meeting the quorum will be in accord with Rule 10 of the Constitution.  If the membership of the Association is less than 50 at any time a quorum at all meetings shall be not less than 5 members.  

13.
If a meeting for which due notice has been given does not achieve a quorum within 15 minutes of the advertised starting time the Secretary, or in the absence of the Secretary the remaining members of the executive, will call a further meeting at a time and date to be agreed.    

14.
In the absence of the Secretary, the remaining members of the Executive may by majority convene of their own motion any meeting that is required after giving due notice of the business proposed for the meeting and otherwise complying with  the Rules of the Constitution. 

15.
All meetings of the Association will be conducted in accordance with the appropriate By Laws of Federation ‘Standing Orders for the Conduct of the Meetings’.  

16.
The order of business will be as per the Agenda set by the Executive Committee, or in default by the Secretary, before each meeting. Any matters that are not dealt with at a meeting which are listed on the Agenda shall be adjourned to the next properly convened meeting and dealt with as matter arising from the previous minutes.  

17.
As well as the provisions of Federation Standing Order 6 ‘Notices of Motion’, the majority of the Executive Committee in attendance or a group of members of the Association equal to the quorum for the meeting may require that particular items of new business without notice be placed on notice for the next meeting.  
18.     A general meeting of the Association may declare any officer who has been absent for 3 successive meetings, as set out in the Federation By Law 4(r)(iii), to have vacated their position and to have created a casual vacancy to be dealt with by means of Rule 6 of the Constitution.  

19.
Any Notice of Motion to spend Association monies (“funding request”) must be placed on notice for the meeting at which it is to be considered.  No Notice of Motion may be received at the meeting considering the funding request serving to increase the level of the funding request, whether directly or indirectly, without prior notice. Nothing in this Rule prevents any properly convened subcommittee from spending such monies as are ordinarily required for its day to day expenses and operating costs.
20.
The Association may confer the honour of life membership on a member who has made an outstanding contribution to the work of the Association.  Life members may attend and speak at meetings but are not entitled to vote or to hold office unless they are also entitled to membership pursuant to Rule 4 of the Constitution.  

21.    The Association may by resolution establish such subcommittees as it considers desirable to further its aims and objectives and may set rules governing the conduct of such subcommittees. 

22.   The Association may establish such bank or building society accounts as it considers necessary to properly carry out its aims and objectives and to ensure proper financial management of its affairs.

23.     The Association may at any general meeting authorise the Executive Committee to make such decisions as may be required to properly implement any resolution of the Association without reference to the Association.

24.    Any member having a conflict of interest in respect of any matter before the Association for consideration and determination may not vote on such issue at any general meeting. In the event of a dispute on whether or not a conflict of interest exists the chairperson of the meeting will make a determination which is binding on the member concerned in relation to the issue at hand. In the event the chairperson is alleged to have a conflict of interest the decision on whether or not such conflict exists will, in the event of dispute, be made by the Secretary. In the secretary’s absence or withdrawal, such determination will be made by a majority of the remaining members of the executive.

Adopted by resolution passed on 11 May 2011.

